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Request for Quotation

Oate:
Quotation #:

ABC:

Jul 1,2024
To:
Tel. No
Fax No

Attention

Sir/Madam:
please quote your lowesl price on the items/s listed below, stating the shortesl lime of delivery and submit this m duly signed by your

represental ve

ROORIG L JENAL

SAO. Admi rative Division

To be filled-out by Suqqlier:

ITEI,l NO ITEM & DESCRIPTION orY UN IT ERAND
UNIT

PRICE
TOTAL PRICE

1
1 lot

Procurement of Food and Beverages for the Conduct of "ln-
house Customized MS Excel Training", inclusive of taxes,

ervices, delivery, and oth6r chatges:

Event Title: "ln-house Cugtomized MS Excol Training"
Event Date: August 15-16,2024t 9:00am to 5:00pm

No of pax: 30 parday
Delivery Address: Convergy's One Building

6796 Ayala Avenue corner Salcedo St , Legaspi Village. Makati

MakatiCity.

Minimum lnclusion:
n ORMIVG SIVACKS

Sandwich with side dish or Pasta with bread

Beverage (Coffee/TealJuice)

Serving Time on or before 7:30am

Serves in area specified by end-users
Note: No Po ingrcdients fot a dishes

LUNCH
At leasl one serving of viand offish based dish

At least one viand serving of beef or chicken based dish
At least one viand of vegetable dish
At least one variant of dessert (truits or pastry)

Beverage
Serving Time on or bolore 11:50am

Serves an area specified by end-users
Note: No pork ingredients for dll dishes

AFIERTVOOi/ Sir/ACKS

Sandwich with side dish or Pasta with bread

Beverage (Coffee/TealJuice)
Serving Time on or before 2:45Pm
Serves in area specified by end-users

Note: No pork ingredienls lor a dishes

Other Requirements:
'Free-flowing ,!ater and coffee

'Skirted Buffet Table

'Must served in an aesthetic spread/buffet table with skirting

'sup ier should provide the Plates. utensils, cutleries, and glasses

PS 024-07-134



'All left-over foods should be properly coordinated to end-user and
be given to the authorized representative.
'At least two (2) personnel/server during event
'All servers should be in uniform wilh name tags of "Supplier"
'Supplier is required to provde list of names of employees and list of
equipment they will bring inside the venue.

Quality:

Delicious; Meals are prepared in proper, hygienic and safe placei Big
Servingi Spill-free; Freshly made (not spoiled); Delivered at specified
time;

Supplier should warrant the agency that in case of spoilage and not
good quality meals, they will replace and provide the same
imrhediately-

Note: Supplier should provide at least 2 sample set for taste test and
technical (esp- quality) evaluation of authorized representative of the

agency on July 19, 2024. Sample set should be identical to the
proposed menu set upon delivery if awarded. Ihe stated quantity

might differ upon actual delivery/Po Supplier must provide option for
rescheduling, and/or modification due to possible change in

quarantine levels or agency announc€ment.

(Price Vat-lncluded)

Delivery Penod

Warranty:
Price Validity:

SIGNATURE OF AUTHORIZED REPRESENIATIVE

Note:
1. Please quote wilhin _ days from the date of RFQ.
2. Bidders must submil curenl and valid documentary legal requirements upon sending the filled out quotallon

Mayor's / Busaness Permil;
PhiIGEPS Regist.ation Number Membershipi [] Plalinum [] Red
lncome / Business Tax Relurn (for SmallValue Procuremenl);
Notarized Omnibus Sworn Statemenl is requiredi
Eidders who have previously submitled lhe above legal requiremenls may no longer require rts re-submission

a
b

c
d

e

Sir.

I hereby certify under oath lhat I have personally conducted this canvass, which the price/s q are true and correct. and the signature of
representative of lhe company submitting ihe quotation is genuine.

0!],(aJ aa!^
JOSEPHINE C. ALCISAREN / SO

SIGNAT OF
for more ialormotion, you moy conta,ct us:
Telephone: 8836,3314
Telefax: 8813-1174
Pleose send you quotdtion to:

,1tr,!!Hpl o!!,teru!:.rl!(9j liiL,"(9,1)
osG-HA-OF.039
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